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This guidebook is intended for administrators interested in establishing 
a child development program for rural/migrant or urban disadvantaged children, 
ages 0-5, or for administrators of existing programs interested in implementing 
specific aspects of this program* As a result of reading this booklet, and 
with inservice training and/or technical assistance as requested, an individual(s) 
will be able to establish and implement a child development center* This guide- 
book will serve as a resource and referral guide in establishing and/or improving 
child development centers* 

PROGRAM GOALS 

The overall goal of the Child Development Center is to serve disadvantaged 
children ages 0-5 by: 

1. providing a safe environment during the hours in which their parents 
are employed* 

2. encouraging optimum development of each child through an educational 
program. 

3. encouraging optimum physical development through a comprehensive 
health program. 

4. stimulating good nutritional habits through nutrition education and 
by serving balanced meals and snacks at centers* 

5. developing positive cofTintunity attitudes tov/ard the child and his parent* 

PROGRAM OBJECTIVES 

As a result of participating in this program* each child will participate in 
a program which encourages optimum development in the follwing areas: 
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U Perceptual-sensory development including visual discrimination, 
spatial relationships, auditory discrimination and kinesthetic 
tieveloi^ment. , 

2. Languag e development including receptive language and both verbal 

and nonverbal communicative language. 
^< Motor development including fine muscle development, large muscle 

coordination, balance, eye-hand coordination and rhythm. 
4. Social and emotional development including the development of a posi- 
tive self-concept which includes or will lead to the inclusion of ac- 
ceptance of self, acceptance of other persons, self-discipline and 
self-awareness. 
Cultural awareness 



Nutritional education 

Health education * 
8. Pre-reading activities 
9 * Pre- math activities 

10. Bilingual activities in centers v/here appropriate, 

IL Activities that lead to an awareness of the environment . 

12. Activities that lead to an understanding of scientific phenomena . 




OVERVIEW OF THE PROGRAM 



The Child Development Program is a unique part of Project CHILD, located in 
the Holcomb Learning Center of the State University College at Geneseo, New York. 
The program is in operation between the hours of 8:00 AH and 6:00 PM^from mid-July 
to Labor Day, and serves children ages 0*5. 

The program employs a staff of teachers, educational assistants and aides 
(migrants) who meet the educational, physical, social, and emotional needs of the 
children* Special attention is given to the development of self-concept, sensory 
stimulation, language development and motor coordination. Cultural and environ- 
mental awareness are emphasized through field trips and other activities. 

The health needs of the children are provided through regular medical checkups 
and the services of a part-time nurse. A cook is employed to provide three well- 
balanced meals each day as well as a mid-afternoon snack* 

The children's parents are considered an important attribute to the entire 
progren and they assist in program planning, implementation and evaluation through 
their advisory board* Many also assist as aides and volunteers in the classrooms 
and on the buses* In addition, a vjeekly progress report is provided to the parents 
of each child* 

This booklet is based on the program as it was at the time of validation in 
1973. Since validation, some programatic changes have evolved* Some of these 
changes are reflected in the guidebook's appendices. Both old and new forms are 
included so that a choice can be made as to which post closely meets a program's 
needs. 




PLANNING THE PROGRAM 



FUNDING 

Once needs are assessed, the first step in planning the program is to 

secure funding. Possible federal sources of funds for preschool programs for 

migrant children are: 

CETA 303 Migrant Seasonal Fannworker Program 

Texas Migrant Council 

East Coast Migrant Headstart Project 

Title XX 

Title I 

State legislatures offer funding sources also< For example, in New York 
State, funds for day care services for migrant children are administered by the 
New York State Department of Agriculture and Markets, 

Local funds may also be available that can be used to enrich a program. The 
Lions Club may provide funds for eye care; another civic group may donate funds 
for playground equipment or books. Possible local funding sources are: 

church groups 

civic organizations such as Kiwanis, Rotary and Lions 
local government departments 

FACILITIES 

Concurrently, facilities for the program are secured. When choosing or 
setting up a facility, plans should be made as to which areas of the facility will 
serve the following functions; 
h Areas for child care 
A. Learning Centers 

These can consist of learning centers within classrooms, in wliich 
children are grouped by age and/or developmental levels. Important 
learning center arcds for a preschool classroom (2-5 age group) are; 

1) large muscle {climbing apparatus, etc*) 

2) small muscle (puzzles, etc<) 
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3) blocks 

4) woodworking 

5) dramatic play (dolls, etc.) 

6) art 

7) music 

^) sensory (water pl5(y, etc) 
9) library 

B. Recreational 

1) within the classroom, in the preschool setting 

2) separate indoor recreational areas (pl^room, gym, etc*) These 
are very important for foul weather days. 

C. Eating 

This can be outside or within regular classrooms. Your facility 
will determine which is more advantageous. 

D. Resting 

This can slso be outside or within the classrooms, depending on the 
space and staff available. 

E. Food Preparation 

This needs to be a kitchen or cafeteria approved by the Health 
Department* 

F. Health 

1) nurse's office 

2) area to isolate an ill child (items i & 2 can be the same area) 
6* Administration 

This needs to be an office equipped with telephone, files, etc. 
H. Storage 

1) art and educational supplies 
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2) infant supplies (bottles, diapers, etc.) 

3) miscellaneous supplies (cots, blankets) 

4) food (comply with health regulations) 

5) cooking utensils (comply with health regulations) 

6) paper supplies (disposable plates, cups, towels, etc.) 

7) cleaning supplies (locked storage area) 

8) medical supplies (locked storage area) 
I . Lounge 

This should be an area accessible to staff, visiting parents, etc. 
Every program must meet the minimal standards set up by the Federal Inter- 
agency Day Care requirements. Each state may have requirements that go beyond 

* 

the federal standards. The following is a list of the agencies in each state 
responsible for licensing day care; 



State 

Alabama 

Alaska 

Ari zona 

Arkansas 

California 

Colorado 

Connecticut 

Delaware 

District of Columbia 

Florida 

Georgia 

Hawaii 

Idaho 

111 inois 

Indiana 

Iowa 

Kansas 

Kentucky 

Louisiana 

Maine 

Maryland 

Massachusetts 

Michigan 

Minnesota 

Mississippi 

Missouri 



State Licensing Agency 

Department of Welfare: Pensions and Security 
Departments of Health and Welfare 
Department of Health 
Department of Public Welfare 
Department of Welfare; Social Welfare 
Department of Welfare; Social Services 
Department of Health 

Department of Health and Social Services 

Department of Public Health 

Health and Rehabilitative Services 

Department of Welfare: Family and Children Services 

Department of Welfare: Social Services and Housing 

Department of Welfare: Public Assistance 

Department of Welfare: Children and Family Services 

Department of Public Welfare 

Department of Welfare: Social Services 

Department of Health 

Department of Welfare: Child Welfare 

Department of Public Welfare 

Departments of Health and Welfare 

Departments of Health and Mental Hygiene 

Dept. of Public Health: Division of Family Health Serv. 

Department of Welfare: Social Services 

Department of Public Welfare 

Department of Public Welfare 

Departments of Public Health and Welfare 
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Montana 

Nebraska 

Nevada 

New Hampshire 
New Jersey 
New Mexico 
New York 
North Carolina 
North Dakota 
Ohio 
Oklahoma 
Oregon 

Pennsylvania 

Rhode Island 

South Carolina 

South Dakota 

Tennessee 

Texas 

Utah 

Vermont 

Virginia 

Washington 

West Virginia 

Wisconsin 
Wyomi ng 



Department of Public Welfare 
Department of Welfare 

Departments of Health, Welfare, and Rehabilitation 
Departments of Health and Welfare 
Department of Education 
Department of Health and Social Services 
Department of Welfare: Social Services 
Department of Social Services 
Department of Public Welfare 
Department of Welfare 
DepartTiient of Welfare 
Department of Welfare 
Department of Welfare 
Department of Welfare: Social & Rehabilitative Servic 
Department of Public Welfare 
Department of Welfare 
Department of Welfare 
Department of Welfare 
Department of Welfare 
Economic Opportunity 
Oepartment of Welfare and Institutions 
Department of Welfare: Public Assistance 
Department of Welfare 
Department of Health and Social Services 
Department of Public Welfare 



* Day Care for Infants . E* Belle Evans and George E. Saia. Boston, Beacon 
Press, 1972. pg. 144-145. 



. e next step is to advertise, interview and hire staff, The following 
positions are recommended: 
L one Center Director 

2. one Educational Director (assistant Director) 

3. one nurse (full or part-time, depending upon funding and need) 

4* one cook, one or more cook*s aides (depending upon funding and enrollment) 
5- janitorial staff (number determined by funding and size of facility) 
6. bus drivers 

7- bus aides, minimum of two per bus (more may be necessary depending on 

nuiriber of infants and toddlers on each bus) 
8. teachers or educational assistants, one for every 15 children 



STAFF 
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9< classroom aides, as many as are necessary according to state regulations 
In Hev^ York State, day care ratios are: 



A* infants - one adult to every four children 

B* toddlers - one adult to every five children 

C* 3-5 year olds - one adult to every seven children 

Teachers and educational assistants are counted in these ratios* 
The following are suggested procedures for recruiting and hiring: 

1. Advertise: 

A. in local papers 

B. through the Unemployment Office 

C* through the College Placement Office 

D. through word of mouth in the labor camps or home communities 
The job descriptions set up by the !1ew York State Migrant Child 
Care Program appear in the appendix. They include qualifications 
and duties for the positions* (Appendix A 1-9) 

2. Obtain from each applicant: 

A. completed application form 

B. current resume 

C. two references 

These written forms should not be required from paraprofessionals 
from the ^nigrant stream or urban setting who may not have P^st 
work experience. 
3* Interview. 

A. All applications are screened. Qualified applicants are contacted 
for an interview. 

B. In order to insure fairness and consistency in all interviews, a 
standard interview form is utilized. The interview form used at 
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Project CHILD is included in Appendix B. 
C- All applicants are notified as soon as possible as to whether or 

not they are hired. 
The following are procedures for recruiting and utilizing volunteers: 
L Secured from: 

A, village community 

B. migrant community 

1) parents 

2) other adults 

3) siblings 

C* college cOTmunity 
2* Use of volunteers: 

A. Volunteers are used to assist on buses* This may involve assisting 
hired bus aides with general supervision of the children on the buses, 
loading and unloading children, securing infants and toddlers in safety 
seats and organizing games, songs and other educational activities 
during the bus ride* 

B. Volunteers are used to assist teachers and aides in the classroom. 

In this capacity the volunteer may perform routine care and/or super- 
visory/educational duties as assigned by the teacher or educational 
assistant, based on the volunteer*s abilities and experience* 

C. Volunteers are used to assist in the kitchen, administrative office, 
or nurse*s office* These may include such tasks as assisting in food 
preparation, serving and clean up, typing. Xeroxing and answering tele- 
phone, supervising sick child or children at the center, doctor's of- 
fice or hospital* These tasks are based on present needs and the 
volunteer's interests and experience, 
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other key people involved in the program are: 

1* Program Supervisor - Many funding sources have program inonitors to ensure 
that their financial support is for high quality programs* 

2, Chief Administrator of facility being used - Since CDC is located in a 
college campus school* this includes a representative from the college 
and the campus school principal. In a church setting, this may be the 
pastor* 

3* Nutritionist* registered dietician or home economist - This staff person 

is necessary to approve menus. 
4* Health personnel 

A* local Health Departments 

B. a supervising physician 

C. dental care (see Health Component, Guidebook A) 

0* supportive health services that provide screening for possible 
physical* emotional and nental handicapping conditions 

E* migrant census taker - In some states* the census taker aids in 
recrui tment* 

TRANSPORTATION 

At the same time as the staff is being hired* transportation must be arranged* 
Children enrolled in the Child Development Program are transported, along with 
their older siblings* on buses contracted for the program* 8ids are accepted from 
local bus companies, with the contract going to the lowest bidder* 

SUPPLIES AND EQUIPMENT 

The next important step is to order the necessary supplies and equipment- In 
order to facilitate this step* charge accounts must be opened at local stores 
(supermarket* pharmacy* etc*)* The following list contains important basic materia 
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General Classroom Equiptnent 

preschool tables and chairs 

toddler tables and chairs 

coat hooks 

cubbies 

toy shelves 

garbage cans 

General Classroom Supplies 



cots 

blankets 

toviels and wash cloths 
shampoo 

tooth brushes and tooth paste 
bottles 



Infant Equipment 



cribs 

changing table 
diaper pails 
baby walker 
infant and toddler 
car seats 



high chairs 
potty chair 
rocking chair 
seat belts 



baby eating utensils 
sheets 

extra clothing 
soap 

petroleum jelly 
ointment for diaper rash 



Educational Equipment: 

Family Area Equi pn)ent and Supplies 

stove 
sink 

refrigerator 

cupboards 

doll crib 

doll high chair 

table and chairs 

storage for dress-up clothes 

dolls and doll clothes 

dress-up clothes 

dishes^ pots and pans 

telephone 

plastic fruit 

Large Muscle Equipment 

tricycles 

climbing equipfnent 

tunnels 

sand box 

wood working bench and tools 

snow coasters 

wagon 

slides 

rocking boats 
water table 
pools 



Table Games 
puzzles 

magnetic board and shapes* letters 

sorting shapes 

parquetry blocks 

building toys 

stacking cans 

inch cubes 

peg board 

beads and laces 

attribute games 

number ganes 

Infant and Toddler Toys 

nesting and stacking toys 

shape sorters 

mobiles 

baby books 

balls 

scooters 

pull and push toys 

infant toys that stimulate hearing* 

seeing* and feeling 
blocks 

Other Important Educational Equip > 

unit blocks books 
large blocks record player 

trucks records 
animal and people props 
musical instruments 
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Cleaning and Laundry Supplies Kitchen Supplies 

cleansing agents pots and pans 

mop cooking utensils 

sponges serving bowls 

pail measuring spoons and cups 

broom mixing bowls 

vacuum cleaner *disposable plates 

*disposable silverware 
Medical Supplies *disposable cups 

pot holders 

first aid supplies towels 
thermometers 

alcohol *Reusable plates, cups, and silverwar 

first aid cream can be substituted if a system of 

tongue depressors sterilization is available* 

hematocrit equipment 

cotton balls Office Supplies 

dip sticks 

A supervising physician must authorize 
the dispensing of all medications, in- 
cluding over-the-counter drugs. However, 
it is wise to keep a supply of the most 
commonly used non-prescription drugs such 
as aspirin, cough syrup and antacids* 

When starting a program, it is very expensive to purchase all of the equipment 
and supplies needed. Much of the equipment and supplies can be handmade or donated* 
Infant supplies, trcycles, family area furniture, record players, baby toys, dolls, 
dress-up and children's clothes and kitchen equipment are all things that can be ob- 
tained from the community. 

Toddler blocks can be made out of cleaned, empty milk cartons; nesting canisters 
can be smooth edged tin cans* Playground equipment can be made out of old tires, 
railroad ties, telephone poles, telephone wire spools, etc* Local Cooperative Ex- 
tension agencies will have resources or refer programs to resources that describe 
making homemade day care equipment* 

BUDGET 

The Center Director receives the budget from the Department of Agriculture 
and Markets* Each Director is responsible for keeping an account book of the 
following areas: 
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L Personnel services (payroll) 

2. Staff transportation (reinibursement) 

3. Food purchases 

4. Rent (when necessary) 

5* Conmuni cations - Postage 

6. Educational supplies 

7* Developmental supplies 

B* General operations 
Bus transportation 

10* Medical services 



FOOD PROGRAM 

Information on procedures for establishing and the requirements of the United 
States Department of Agriculture's (LfSDA) food program can be obtained by contactir 
the appropriate regional office of Food and Nutrition Service (FNS): 



States 

Connecticut, Maine, Massachusetts, 
New Hampshire, Rhode Island, Vermont 



Delaware, District of Colurribia, 
Maryland, Nev Jersey, New York, 
Pennsylvania, Puerto Rico, Virginia, 
Virgin Islands, West Virginia 



Alabama, Florida, Georgia, Kentucky, 
Mississippi, North Carolina, South 
Carolina, Tennessee 



Illinois, Indiana, Michigan, 
Minnesota, Ohio, Wisconsin 



Address 

New England Regional Office 
Food and Nutrition Service 
U.S. Department of Agriculture 
34 Third Avenue 

Burlington, Massachusetts 01803 

Mid-Atlantic Regional Office 
Food and Nutrition Service 
Lf*S* Department of Agriculture 
One Vahlsing Center 
Robbinsvllle, New Jersey 0B691 

Southeast Regional Office 
rood and Nutrition Service 
U.S* Department of Agriculture 
1100 Spring Grove NW 
Atlanta, Georgia 30309 

Midwest Regional Office 
Food and Nutrition Service 
U.S. Department of Agriculture 
536 South Clark Street 
Chicago, Illinois 60605 
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States 



Address 



Colorado, lowa^ Kansas, Missouri, 
Montana, Nebraska, North Dakota, 
South Dakota, Utah, Wyoming 



Arkansas, Louisiana, Nevg Mexico, 
Oklahoma, Texas 



Alaska, American Samoa, Arizona, 
California, Guam, Hawaii, Idaho, 
Nevada, Oregon, Trust Terriroty of 
the Pacific Islands, Northern Mariana 
Islands, Washington 



Mountain Plains Regional Office 
Food and Nutrition Service 
U,S. Department of Agriculture 
2420 West 26th Avenue, Room 430D 
Denver, Colorado 80211 

Southwest Regional Office 
Food and Nutrition Service 
U.S, Department of Agriculture 
1100 Commerce Street, Room 5-C-30 
Dallas, Texas 75242 

Western Regional Office 
Food 5ind Nutrition Service 
U,S, Department of Agriculture 
550 Kearny Street, Room 400 
San Francisco, California 94108 



HEALTH CARE AND RECRUITMENT 

Finally, health care must be arranged and children must be recruited for the 
program. NOTE; Examples of forms used in recruitment and health care are in the 
appendix (C 1-3). 



TIMELINE 

The timeline is provided as a guide in organizing the opening of a new program- 
Work needs to begin about four months before the opening date. NOTE: The appendix 
includes an example of an opening and closing checklist (Appendix D 1-2). 



Following is a charted timeline. 
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4 months 

before 

opening 



3 months 

before 

opening 



2 months 

before 

opening 



1 iTionth 

before 

opening 



open 



close 



licensing 



secure f^inding 
secure facility 



interview and 



^ hire sta|f 



■ < arrange transporj:a 



and trash and laun 
services 



ion 
Jry 



open [charge acco unps 
obtain supplies 

recruit volunteers. 



secure 



assessment eno pre 



test data - post-tes 
children leave 



; as 



recrui : children 



enroll 
|iealth 



pareat 



on HSRTS 
care 



gre-sei^vice and in- service 



trainiifig for staff 



policy committee ^ 



close out ser- ^ 



Vice agreements 
clj)se charge 



accounts an3 ^ 
store supplies 

clean facility ^ 
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STAFF DEVELOPMENT 

The basic elements in training staff are; 

1- individual job responsibilities. At the interview, each applicant is 
presented with a copy of the description of the position for which he 

is applying* Prior to appointment to a position, each eioployee is asked 
to sign a work contract, 

2- background in the program(s). 

3- background on migrant population with whom they will be dealing, (Use 
of the Migrant Heritage Studies Kit, developed at Project CHILD, is 
recoiranended), 

4* child development (physical, cognitive, social, emotional). 

5- preschool curriculum* 

6- health, safety, and nutrition information (including first aid)* 

7- discipline techniques* 

8* infant care and stimulation, 
9- outdoor activities. 

10. home-school relations (dealing wi h parents). 

11. teacher-made materials ("Hake-it-and- take-it' session)* 
12- child abuse and neglect* 

In centers that are a part of a larger program, as Geneseo's Child Development 
Center is a part of the New York State Migrant Child Care Program, sessions are 
needed in budget information, completing forms, general information and required 
procedures. 

At the local level, a preservice training needs to be provided before opening. 
If day care is a component of a larger local program, as CDS is a part of Project 
CHILD, this training needs to Include relating and coordinating programs. 

Inservice training can be included in weekly staff meetings. 
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The methods used in teaching the staff training program at CDC include: 
L large group information lectures* 

2* small discussion groups* j 

3, role playing sessions* 

4. "Make-i t-and-take-i t" sessi ons * 
multi-media sessions* 

6* classroom observations* 

Resources utilized during the training program are: 
h Project CHILD'S Migrant Heritage Studies Kit, 
2* local first aid training program* 

3. college facil i ^s - library^ instructional resources^ etc, 

4* County Cooperative Extension* 

5* County Health and Social Services Departments* 

Staff members receive stipends for attending Director's and Health training 
meetings and regional and staff development training sessions* 

In addition^ staff members are reimbursed for transportation to any meeting outside 
of Genes eo* 

IMPLEMENTING THE PRDGRAfI 

The facility and the number of children in the program determine how the pt^o- 
gram needs to be organized* State licensing regulations may have requirements for 
grouping children. If the state does not have a standard^ the following figures 
may serve as a guide in determining how to organize a progrrm* 

h less than 10 children - one classroom possible^ but not advisable 

2* 1D-2D children - two rooms 

A. 1 month to 2 years 

B, 3 years to 5 years 

3. 2D- 30 children or when infants and toddlers exceed 10 in nunber 
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A. 1 month to 18 months 
B* 18 months to 36 months 
C. 3 years to 5 years 

4* 30 children or more - rooms can be orgariUcd h$ in "2" so that rooms do 

not exceed the following maximums: 

A. 1 month to 18 months - 12 
^ 18 months to 2 years - 15 

- , C. 3 years to 5 years - 17 

or rooms can be organized by ages: 

A* infants 

B. one year olds 

C. two year olds 

D. three year olds 

E. four year olds 

F. five year olds 

Groups should not exceed the maximum number stated above* 

Some programs have the use of only one or two ver7 large rooms, such as old 

n^eeting rooms or gymnasiums* Clearly dividing the room and controlling noise levels 

should be of primary importance* 

Other programs have many very tiny rooms. These can be organized so that the 

rooms contain one or two of the areas listed under "Facilities"* Children can be 

allowed to flow from one room to another. Thought should also be given to maximum 

numbers of children in these rooms. 

ORGANIZATION OF DAY - DAILY SCHEDULE 

The appendix contains examples of daily schedules and staff schedules for 

infants, toddlers and preschoolers, (Appendix E 1-3). In setting up a daily 

schedule, thought should be given to: 

1. interchanging between quiet and active times* 
2* interchanging between free choice and routine and/or large groups 
experiences. 

3* transition times from very active to quiet times in crder to help the 
children slow themselves down (i.e. between outdoor play and lunch)* 
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4, allowing times to accomplish routines (i.e. wash hands, change clothes, 
clean rooms, etc.) 

STAFF RESPONSIBILITIES 

Once the daily schedule is established, staff responsibilities must be 
determined. The sample staff days in the appendix are organized along the daily 
schedule. They list many of the things that need to be accomplished by the staff 
during those times. 

Funding sources may require some standardized evaluation of the children as 
they enter and when thoy leave a program. These may be designed so that they serve 
teachers in identifying the individual needs of each child. 

In the absence of standardized evaluations, skills checklists may be developed 
appropriate for each age level* In designing one, it is important to consider: 

K what can be expected of that age. 

2. how the skill will be measured. 

3, what performance will determine mastery of a skill. 

4* how will they be scored - a check for mastery or breaking skill into 
steps toward mastery? 

5. the length of the center's season. This will affect how indepth the assess 
ment can be. NOTE: Examples of skills assessments are in the Appendices. 
(Appendix F 1-4) 

MIGRANT STUDENT RECORD TRANSFER SYSTEM 

The Migrant Student Record Transfer System (MSRTS) is utilized to ensure con- 
tinuity in the child's care by providing updated educational and health information 
to the child's next school. The following steps need to be taken to enroll children 
into the nationwide computer system: 

1* Contact needs to be made with the local terminal operator. The state 
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migrant education department can identify the name, address and phone 

number of the correct local terminal operator for a program, 
2* The local terminal operator will provide training for using the system 

upon request. This should be done before the children arrive, 
3* To enroll a child on the computer, his/her birthdate must be known* An 

identification number is assigned to the child based on the birthdate* 
4* A copy of the MSRTS Terminal Enrollment Form for New Students must be 

filled out for all children who have never been in the program* A sample 

for can be found in Appendix J* 



The means of evaluating and monitoring the program are summarized in the 
Children's Demonstration School Guidebook (COS, the validated summer children's 
program for children ages 6 and up)* In addition to these things, weekly staff 
meetings are held by the Child Development Center staff. The Education Director 
moves freely in and out of the classrooms. Lesson plans are turned in to the 
Education Director on a vveekly basis* Through observation and plans, classroom 
strengths and weaknesses are noted. As a team, problems are then resolved* 
NOTE: The appendices include two evaluative checklists, one for an infant- 
toddler program, the other for a preschool program. The checklists can be 
used as a basis for self-evaluation or as a guide for supervisors evaluating 
the program* _ . 

(Appendix K 1-2)* li^^^BiP^ - ' WWl 



EVALUATION 
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APPENDIX A 1 



POSITION DESCRIPTION 

Position : Center Director 

Reports to: Area Supervisor 
Minimum 

Qualifications : Bachelor's Degree in Elementary Education plus one (l) year 

of administrative or supervisory experience in a day care program* 
{3 years of administrative/supervisory experience in a day care 
program may be substituted for the Bachelor's Degree in Elementary 
Educati on,) 

Duti es : Under the direction of the Area Supervisor, the Center Director is 

responsible for general operation of a center in accordance with 
established program policies and guidelines* 

-Provides supervision to all center staff* 

-Prepares staff schedules and approves personnel attendance re- 
ports for payroll purposes* 

-Determines a child's eligibility for care based on established 
program policy* 

-Recruits center staff in accordance with Social Services 
staffing ratios and individual center needs. 

-Purchases educational materials and supplies in accordance with 
center budget and education program requirements* 

-Approves food purchases necessary for proper nutrition program* 

-Develops relationships with local governmental agencies and 
community organizations interested in supporting center operations. 

-Implements parent involvement program for the center. 

-Provides for in-service training of center staff members* 

-Prepares program forms and reports as required by center adminis- 
trative office* 



Developed by: New York State Department of Agriculture and f4arkets 
New York State Child Care Program 



21 



APPENDIX A 2 



POSITION DESCRIPTION 



Position : Educational D^'^ector 

Reports to : Center Director 
Minimum 

Q ualifi cations : *Either: A Bachelor's Degree in Early Childhood Education (or) 
a Bachelor's Degree in Elementary Education plus paid experience 
in the development^ implementation and maintenance of a preschool 
program. 

Duties: -Develops, implements and maintains a center's educational pro- 

gram in coordination with the Center Director; or is the Center 
Di rector. 

-Provides direct supervision to Educational Assistants. 

-Attends supervisory staff meetings within the center for the 
purpose of coordinating educational program with overall goals 
and objectives of the center. 

-Prepares written plans for impleirentation of center's overall 
education program. 

-Provides individual or group instruction and counseling to 
Educational Assistants and Child Care Aides relative to the 
conduct of the center's educational prograrriming. 

-Interacts with children on an individual basis, 

-Advises Center Director 1n the ordering of educational material 
and supplies. 

-Reports administratively to the Center Director. 

♦Individuals employed in a teaching position with the New York State Migrant Child 
Care Program as of Septeirfcer 1, 1976, may be covered in this title. 



Developed by; New York State Department of Agriculture and Markets 
New York State Migrant Child Care Program 
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APPENDIX A 3 



POSITION DESCRIPTION 



Position : 
Report s to: 
Minimum 

Qualifications : 
Duties: 



Educational Assistant 
Educational Director 



Associate Degree in Nursery Education (or) satisfactor7 training 
and experience as a child care aide with the Migrant Child Care 
Program in accordance with guidelines jointly promulgated by the 
State Education Department and the Departn^nt of Agriculture and 
Markets. 

^Carries out educational progranming for a group of children 
under the direction of an Educational Director* 

-Provides direct supervision to Child Care Aides. 

-Works with assigned chidren cn an individual and group basis 
for the purpose of fostering the educational* social and physical 
development of each child. 

-Recommends to the Educational Director specific educational 
activities for the assigned group. 

-Consults with the Educational Director relative to complex 
developmental problems encountered within assigned group. 

-Supervises preparation of physical environments to enhance 
learning activities. 

"Carries out other duties as assigned by the Educational Director. 



ew York State Department of Agriculture and Markets 
ew York State Migrant Child Care Program 



ERIC 




APPENDIX A 4 



PDSITIOM DESCRIPTION 



Position: 



Teacher 



Reports to: 



Educational Director 



Minimum 

Qualifications : Bachelor's Degree in Early Childhood Education (or) *certifi cation 
or specialization in Early Childhood Education e*g* New York State 
Certificate N-3/N-6. 



-Provides teaching models in coordination with Educational 
Director and Educational Assistants* 

-Carries out the educational program under the guidance of the 
Educational Director. 

-Administers pre and post tests, 

-Develops personalized prograin based on child*s needs* 
-Provides instruction* 

"Prepares written plans along with Educational Director for 
daily instruction* 

-interacts with children on an individual basis* 
•-Interacts with Educational Assistant. 
-Reports to the Educational Director. 



^Individuals employed in a teaching position with the New York State Migrant Child 
Care Program as of September I, 1976, may be covered in this title. 



Developed by: Hew York State Department of Agriculture and Markets 
New York State Migrant Child Care Program 



Duties: 



-Plans, develops and implements the instructional program. 
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APPENDIX A 5 



POSITION DESCRIPTION 



Position ; 
Reports to: 
Mini mum 

Qualifications : 
Duties : 



Nurse 

Center Director and Program's Health Care Coordinator 
Degree as a Licensed Practical Nurse 

-Collects^ assesses^ records and maintains authorized health 
data including HSRTS records and reports information as required 
to the Program's Health Care Coordinator* 

-Schedules immunizations^ physical and dental assessments and 
referrals as needed Including emergency care, 

-Performs routine periodic health checks on enrolled children* 

-Assists in coordinating health education activities with ongoing 
educational curriculum* 

-Provides and coordinates screening and testing programs. 

-Provides in-service staff training on healthy safety and nutri- 
tion and periodically assesses the results of same* 

-Provides transportation to ^lealth care providers when necessary* 

-Provides home-parent counseling including coordination of 
social services, 

-Identifies handicapping problems^ initiates legal procedures 
and examination^ supervises prescribed therapy and submits re- 
quired reports. 

-Attends required training programs as scheduled. 

-Assists in planning for and monitoring the USDA Child Care Food 
Program at the center. 



Developed by: New York State Department of Agriculture and Markets 
New York State Migrant Child Care Program 



ERLC 



38 

25 



APPENDIX A 6 



POSITIO^^ DESCRIPTION 

Position : Child Care Aide 

Reports to: Educational Assistant 
Minimum 

Qualifications : Either: 18 years of age if assigned to infant through 2 year old 
age groups (or) at least 17 years of age if assigned to 3, 4, or 
5 year old age groups. 

No minimum educational background is required, though high school 
education or experience with young children in formal situations 
is desirable. 

Duties : -Provides direct supervision over a group of children under the 

direction of an Educational Assistant- 

-Cooperates with the center*s Educational Director and Educational 
Assistant in establishing a physical and emotional environment 
that is conducive to the optimum development of each child* 

^-Performs custodial type functions required in case of young 
children. 

-Participates in center staff meetings and training sessions* 



Developed by: New York State Department of Agriculture and Markets 
New York State Migrant Child Care Program 
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APPENDIX A 7 



POSITION DESCRIPTION 



Position : 
Reports to: 

Minimum 
Requirements : 

Duties: 



Cook 

Center Director 

18 years of age and background experience in meal preparation 
and planning. 

-Prepares meals and supplements served to children- 

-Plans menu in coordination with Center Director. 

-Supervises kitchen area including the cleanup of kitchen and 
dining room facilities. 



Developed by: New York State Department of Agriculture and Markets 

York State Migrant Child Care Program 
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APPENDIX A 8 



POSITION DESCRIPTION 

Position : Caregiver IV 

Reports to: Educational Coordinator, Team Leader (if applicable) 
Htnimutn 

Qual ifi cations : A* Hinimum of 18 years of age if assigned to infant through 2 

year old age groups^ unless otherwise stated, 

Hinimum of 17 years of age if assigned to 3^ 4^ or 5 year 
old age groups^ unless otherwise stated* 

Hinimum of 21 years of age If a Team Leader^ except when 
qualified by appropriate degree or certificate* 

BI* Has a minimum of 2 years full time or 3 years part time 
experience in the Migrant Child Care Program (or) 

B2, Has 2 years paid experience in another day care* pr.^school 
or related program, 

C* Has completed 2 credit or non-credit courses in a BOCES, 
Continuing Education or college program* 

Duties : -Under the direction of a qualified staff member* provides quality 

care and supervision to a group of children* 

-Shares in the routine performance of daily tasks required in the 
care of young children* 

-Under the direction of a qualified staff merrt^er* implements the 
educational plan for individual children in group* 

-Records observations and evaluations of children in group* 

-Participates in center staff meetings and training sessions* 

-Schedules and plans educational experiences and daily program 
activities for a group of children* 



Developed by: New York State Department of Agriculture and Markets 
New York State Migrant Child Care Program 
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APPENDIX A 9 



POSITION DESCRIPTION 

Position : Caregiver VII 

Reports to: Educational Coordinator 

Hinimum 

Qualifications : A. Minimum of 21 years of age, except when qualified by appro- 
priate degree or certificate. 

B* Has an AAS in Nursery Education, Early Childhood Education, 
Human Services or related field with practicum in preschool, 
PLUS H minimum of 30 college credit hours and has a minimum 
of 6 months paid preschool work experience (or) 

CL BS or BA (which Includes a minimum of 12 hours In Child 
Development or Early Childhood Education) with no paid pre- 
school work experience (or) 

C2. Has a BS or BA PLUS 12 credit hours in Early Childhood Edu- 
cation^ with no paid preschool work experience* 

Duties : Supervises a group of children Independently under general 

direction of the Educational Coordinator* 

-Shares In the routine performance of dally tasks required In 
the care of young children. 

-Guides assigned caregivers (I-V) in implementing daily activities 
as well as the general educational plan for the center* 

-Records observations and evaluations of children in group. 

-Participates in center staff meetings and training sessions* 

-Schedules and plans educational experiences and daily program 
activities for a group of children. 

-Consults with Educational Coordinator on curriculum and problems 
encountered within assigned group and team. 

-Assists the Educational Coordinator with curriculum development* 



Developed by; Mew York State Department of Agriculture and Markets 
New York State Migrant Child Care Program 



ERLC 



12 

29 



APPENDIX B 1 



Project CHILD 
St^ce University College 
Geneseo, New York 144S4 



Child Development Program - Interview Form 



NAME: 



DATE: 



POSITIC^ APPLIED FOR: 



INTERVIBVERS: 



DATES AVAiLABLE:_ 
AGE PREFERENCE :_ 
HOURS PREFEREKCE: 



EMiLY CHILDHOOD BACKGROUND ANT> EXPERIENCE: 1 2 3 4 5 



EXPERIENCE WITH MIGR^^fTS; 
S,WLE DAILY SGEDULE: 
IMPORTANT BQUIPNiENT: 

SELF -CONCEPT ACTIVITIES: 

DISCIPLLVE: 

EXPERIENCE WITrl PARSmS: 

Most, important Benefit of Day Care Situation to the Child: 
nliS ACTIVITIES (Ear bus aides): 
AWMLAJJLE FOR Tr{AlKING SESSION'S: 
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CQVMENTS: 



RECOvmDATIONS: 
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Project CHILD 
Child Development Center 



p .Ease PWiNtr 
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APPENDIX 6 2 



D«PiJtai*QC of Afnetilcu^t mh^ Mukau 
Mlfnac Child Cvt* Promm 



rERSONAL INFORMATION RECORD 



Th« ^ti|^fiC Child Ore Ptot;nm pco- 
hibtu ducnminiuoo brad ort r*ct» 
ci««d,cotoc.» m^^^or ntuorul^^t^ 



L 


M NUDt 








Oiw of 3trtb 




f 




City 




tin Cod* 


At** Co^ * Pbont N'o. 

I 


r 




CXtT 




ZI»Codt 


As** Cod* * Pboat No. 

I 





Addnu 


Ifom* ?boBt No* 

I 


Rtlitto&ihip 


PtM* of BU^D*W 


AddlVM 


1 



Da yod sp««lc any taogiu^ othtr thia Eiifluh? Q No I^yc».$p^y: 


Do you have a nM □ Ye» 
Y. dnvw'a Iksnw? □ No 


Da y^ti hivt uy phyncU defect, Q Ye» 

diSBuc^^UobiliTY^ □ If v«>'descnb*tind«rrcnmlcs* 


Have yoti ever had any mental, 
emottoiul oc nervous condition? C 


Ye> 

No If ycs« dexnbe tindef rem^ks . 


Wert youmrdiAnusBdordbchu^nom iny emptoyrnent fot rtisooi other this hck of worker fund^.or hive C' 
yoa «vtf resfn^d m Iku of cbart«i? C 


Ye> 

No If Yti* dewrib* under remark* - 


£xo<pt for mmortni^ncvioUciO&f ud ^u<Sot»fu«>»yctichfQlocrendcT, wiy-vaid mmor gr juwmie detinqueuft ha^e 

yoa ever been convtcted of, ot m ycti oaw tiodtr ehargt) for o£fet)m afusst thft Uw? (A convioion U oot in itiromjttc pi 

bu to «mi>lovmeAt. Eadi cue vt conndertd on its mdradual metio*) UJ No If yt de$crib« Under rem*rk> . 



Clfde highlit yeaf of ettiwptaiy Kftool compteted: 12 3 4 5 6 7 5 



HDUCaHON 



NAME OF SCHOOL 



LOCATION 



ATTENDED 



MAJOR COURSE 



DECREE 
RECEIVED 



DATE DEGREE 
R£CErVED 



Hi|h School 



Cotkget}) 



Othe, 



U yoti are not a htfh ichoo: fnduate. do yoti hiv« i New York Sute hjgb «hool 



□ Ye» 

□ No 



If ye J. pve no. 



Yea/ of t$sue 



U you art a regutmd profestsonii quxm or tic«Tue4 pnctical num. ?pedfyt 
(Ord* appropriateiy if or LP-N J 



Lictase No. 



Exptraoon Date 



Apptkant Remark}. 
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Fbrf^ftcial UiaOnly: 

C^«c 
fositton 
Sutu> 
^^„amnt Dale 



Recocnm ends non( ») : 



BEST GOPYIAVAlLABie 
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WORK EXPERIENCE* 
(Begm with your most rec«nt «xperKncc and work back) 



BEST COPY MMINBLE 



Ftitn ) To 


Employer 












Tule 


Resign tor kavuig 






Duties 








[ 





-I 



-ISL 



Mo I Y: 



Employer 



riitJe 



Reason for leivinj 



t 



Duue3 



f-jTi i To 


Employer 




: y? ! Mo 


Yr 


i 

1 




TiUe 


Reiion Toe luvu)j ^ ^ 






H — ^ 




— h 

J . ^ 





To 


Employer 


Addreu 




Mo t 


Mo 




1 






Tule 


Reason (drleavBi^ 






Duttes 






_li 











*Pitji; any approprme votunc«r 'jyoclc expenertcc 



"KT^VT Pleatenote and iign 

TVt^ . lit the .nfotmanon fomiihed b/ meort fom» *> ^ofrect lo me be*i of m/ kno^leJfe jnd belrtf. tnd I under^und that *uteinent k.io^tly 
t^* :onipde:ed eau$e for eanceibt;on of jppoinmient 
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Dare 



4^ 



BEST COPY AVAILABLE 



j| i 

I 



i 



Idther/Guardian 
Faither/Guardian 
C^mp 



Project CHILD 
State University College 

Geneseo, New York 

Health/Recruitment Form 

Employer 

Employer 



Pennanent Address 



(Street) 



X - Signifies head of family 
my) (^m^l 



TTTpJ- 



1 






























































































































1 


















1 

I 



















Emergency: Name 



Address 



Phone : 



Permission is hereby given for the above named children to receive emergency medical 
treatment and/or surgery in the event the parent/guardian is not available if and when 
such treatment or surgery is needed. (Any medical service will be performed by a quali- 
fied person*) The Center director shall secure the needed care for the children and shall 
notify as soon as possible one or both parents or guardians* 

i hereby give my consent to the staff of Project CHILD to re-use (playback) any video- 
tape of my children or ward listed above, for any non-profit purpose related to the above 
educational institution. 

While ownership of all such materials resides with the Center, I reserve the right 
to withdraw any videotape from circulation for any reason whatsoever, by written request* 

Permission is hereby given for the above named children to receive any immunizations 
that are necessary, to receive dental care including extractions if necessary, and to be 
^iven a skin test for T.B* (Cross out any item not wanted.) 
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Parent/Guardian 



icaid Card; 



d8 



state 

1A Aurn 























Id's name 






















good 
health 






















epilepsy 






















tuber- 
culosis 






















diabetes 






















heart 
disease 






















asthma 






















allergies 






















operations 






















ear 

trouble 






















last denta 
x-ray 



I 
I 
I 
I 
I 
t 
I 

i 

I 

i 
a 
I 
I 
I 
I 
I 
I 
I 
I 



2 
in 



o 



i m 


m 


u 


n i 


z 


a 


t i 


0 


n 


s 
























mumps 






















dlptheria 

tetanus 

whooping 






















polio 






















rjbella 
{3 day) 


1^ 
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measles 
(9 day) 
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APPENDIX C 2 



MEDICAL REPORT OF \HC?.0;T D^Y CV>L£ CHILD 



I 

I 
f 
I 



} 



iICMRC.\NT PROBLEMS, 



I 



Y^s □ No □ 

YiS □ ^fo □ 

Yis □ No □ 

Yfs □ No U 



It yes, d<*scriC5 



If yes, describe 



tf yes, describe 



If yes, describe 



?^ic:?r-:^^r<d3C:ors (diy czre iizj: tike ao;e) 



I 



I 
I 
I 



Tests Performed 



I 
I 



> i^:cn 

S-c!de Ci\l 



YES NO 

□ □ 

□ □ 

□ □ 

□ □ 

□ □ 

□ □ 



DATE 



YES NO OAT: 

DPT, DT □ □ 

o?v □ □ 

MMR : O □ 

TiNE □ □ 

□ □ 

□ □ 



Cvier (Specify Be!oiv): 



r.j-eJ child ^ves ^Xi:::ji;d and Eo'j^id to present no hazard 
YcsD NoQ 



:;;i,0'us 2nJ coMniuaicable d:Siaie, :s iii good ^ir.e:al 



I 



PfcJ^tt^ii^V.* .V^:;* t?,ii.>4 



[Ad^i*« 



t 1 l-W/^* 



CHILD HEALTH CONFERENCE RECORD appendix c 3 



VJLLAGE, TOWK city 


COUMTY 


ADMrTTlNG DATE 


Case t^uMBER 



CHILD'S 
»AM£ 


LAST 


FIRST MIDDLE 

1 I J 


SOURCE OF REFERRAL 


DATE OF BiRTH 


SEX 

a p □ 


FAMILY PHYSICIAN 



NAME 



OCCUPATION 



TEU NO. 



MOTHER 


LAST 


FIRST 

1 


^ MAIDEN 






FATHER 


LAST 


FiRST 


MAIDEN 






CURREeJT ADORESS OF PARENT OR CUAROJAfJ 


_ 







FAMILY HISTORY 



OATE OF 



(IF DECEASED, STATE CAUSE OF DEATH) 



©ATE or 



MOTHER 






S 






FATHER 






6 






CHILDREt^'S NAMES 






1 






2 






2 






3 






3 






4 






4 







RELATIVES DR MEMBERS OF HDUSEHOLD WHO HAVE, DR HAVE HAD ANY OF THE FDLLOWJhO DISEASES: 

C INDICATE RELATIONSHIP TO CHILD ) 



ALLERGY 


DIABETES 


NEURO-PSYCHlATRrC 


VENEREAL DISEASE 


CaADJDVASCULAA 


MALrGNANCY 


TUBERCULOSIS 


OTHER (S(>ecily) 



PREGNANCY AND BiRTH HISTORY 



PLACE OF DELIVERY (NAME OF HOSPITAL) 


DELIVERED BY 


PREVIOUS PREGNANCIES 
TOTAL NO, 


FETAL DEATHS 

INDUCED 1 SPONTANEOUS 


HEALTH DURING THIS PREGNANCY 


ANTEPARTAL CAftE: 
( THIS PREGNANCY > 


PHYSICIAN 


NO, MONTHS 


MOTHER'S STS 


MOTHER'S RH 


OELIVEf^^ ( TYPE, COmPHCaTiONS. ETC- ) 


NEONATAL HISTORY - tNCLUOtNG CONDITION AT &lftTH 

{ fteSPJRATlON, JAUNDICE, TWITCHING. BLEEDING, ANOMALIES, ETC, ) 






1 BIRTH WEIGHT 



IMMUNIZATION AND TESTS 



COMBINED DIPHTHERIA- 
PERTUSSIS -TETANUS 


POLIO 


OTHERS 




DATE 


AMT, 


SITE 


DATE 


AMT. 


TYPE 


DATE 


RESULT 


DATE 


RESULT 












measles 






















RUBELLA 






















MUMPS 










lit. 

SOOSTEW 












SMALLPOX ^NOT ROyTJNELy 
RCCOmUEnOEQ} 










600$TER 












TUBEPCULrN 










BOOSTER 
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I REQUEST THAT MY CHILD. VfHOSE NAME ISDN THIS RECORD. RECEIVE ROUTINE 
IMMUNIZATION ANO TESTS AS RECOMMENDED BY THE HEALTH DEPARTMENT, 



n,Y,S, 0£PT. ftr HEALTH 



PA^£MT Oft CuAAf^ii^b 



BEST COPY AVAIlABlS 



WHOOPIHO 






DtrKTS 0/ sreciM unScsi 


MUM^ 








CHICKEN 












OmATJONAi 


ot»e« iiiNE»m iSf>**^h)i 










STiE^OCOCCAl 
INFECTION} 









SPECtAl DCAMlNATtONS ANO R^FERRAIS current. S^mmorii*-Glv* d*tat1. on Pfogr^u Het*>) 



OAT! 
lEFHUD 


QiATC i TYPt 
OP EXAM* 


IttPOtT OP PiNDlKCi 1 


DATE 
ItCltUEO 


DATE i PTPt 
OP fXAAL 


UIKMT OP PINOINOI 































































DEVUOFMENT AND COUNSEUNG 



ACE 

{Appf4«. 



Month* 
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APPENDIX D 1 



OPENING CHECKLIST FOR YOUR CONVENIEWCE 

The following is a checklist of items which must be completed before the 
opening of every center- 

L Meet Social Services licensing requirements, either for new facility or 
for renewal. Send all paperwork to local Social Service Office before 
opening. Get fire and i^ealth inspection done early. 

2- Arrange for transportation and rental agreements. 

3. Check supply inventory and order needed supplies. 

4* Work closely with the Migrant Day Care Cormittee, if there is one> and 
try to form one if there is none existing. 

5. Place needed employment advertisements in local paper; interview pros- 
pective candidates* 

6- Be sure facility is clean before setting up> taking special care to assure 

safe equipment- Clean and repair equipment, if necessary^ before using. 
7. Set in-service training dates and program set up dates* 
8* Obtain all necessary forms. 

9* Arrange for trash retnoval and how Ic indry will be taken care of, 
10. Arrange for postal and telephone service* 
IL Arrange for charge accounts - supermarket, pharmacy, etc* 
12* Hake necessary arrangements for ch .dren and staff physicals in cooper- 
ation with nurse and/or the program's Health Coordinator* 

13. fry to develop a substitute and volunteer list to cover short term staff 
absences* 

14. Secure preschool inventory test chosen, manual and records and begin pre- 
tests on opening. 

15. Have bus inspected by Department of Transportation (DOT) unless inspection 
date has not expired. Get charge cards for gas* 



APPENDIX 0 1 
Page 2 



16* Recruit and enroll children and plan the bus route* 

17* Send appropriate enrollment form to initiate the HSRTS to the terminal 

operator* {Refer to Migrant Student Record Transfer System - MSRTS 

Manual . ) 

18* Establish "petty cash" checking account with a local bank* 



Developed by: New York State Department of Agriculture and Markets 
New York State Migrant Child Care Program 
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APPEMDIX D 2 



CLOSING CHECKLIS T FOR YOUR CONVENIENCE 

The following is a checklist of items vjhich should be completed at the 
closing of a center. 

L Store supplies and equipment. 

2* Clean everything* 

3. Close out all agreements, i,e. Postal Service, phone, trash removal, 

transportation, building, charge accounts, clinic, laundry. 
4* Disperse all records properly. 

5, Complete and send post-tests, 

6. Fill in withdrawal dates and complete and sent the MSRTS to the 
terminal operator. 

7- Leave the building facility clean. 

8* Close petty cash checking account and forward the balance to the 
fiscal office* 



Developed by: New York State Deparrient of Agriculture and Markets 
rtew York State Migrant Child Care Program 
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APPENDIX E 1 



SAMPLE DAILY SCHEDULE (INFAOT ROOM) 

8:00 - 8:30 AM change children's clothes 
8:30 " 9:15 AM morning feeding and free pla^y 

9:15 - 10:30 AM children play, indoors and outdoors; play with them to 

meet special needs 

10:30 - 12:00 N morning nap for those who are sleepy; individualized needs 

are met (i*e. baths, playing) 
12:00 - 1:30 PM lunch and actual feeding 

1:30 - 3:30 PM individual needs are met (i*e* playing and caring) 
3:30 - 4:45 PM nap 
4:45 - 5:30 PM dinner 

5:jO - 6:00 PM change clothes as children finish eating 
SAMPLE STAFF SCHEOULE (UJFANT ROOM) 

8:00 - 8:30 AM make up bottles and refrigerate; change clothes, place 

clothing in children's bags 
8:30 - 9:15 AM wash children's hands; warm food, prepare formula, feed 

children, mark home bottles and have sterilized before 

sending home; encourage self-feeding skills 
9:15 - 10:30 AM clean high chairs and tables* sweep floor; mark physical 

care charts; work on children's lesson plans individually 

and in small groups 

10:30 - 12:00 H change diapers; do laundry; sterilize bottles; rotate staff 

breaks, staff meeting; do charts; restock supplies; clean 
room and equipn^ent 

12:00 - 1:30 PM wash hands; dish out food (see breakfast time, 8:30 AM) 
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1:30- 3:30PM repeat of 9:15 - 10:30 AM 

3;30 - 4:45 PM repeat of 10:30 - 12:00 N, except write important notes 

to be sent home Instead of staff meeting 

4:45 - 5:30 PH repeat feeding activities; begin changing clothes as 

children finish 

5:30 - 6:00 W change clothes; straighten room; put children on bus 
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APPENDIX E 2 



SAMPLE DAILY SCHEDULE { TODDLERS ) 

8:00 - 9:00 AM arrive on bus; eat breakfast; use bathroom; change Into 
school-owned clothes 





in- 30 AM 






W'^Q AM 


uuLUUur (ICC yftoy ubc ucti,nruuHE Tirst 


I 1 ' '^O 

I I - OJ 




use ud tn ruuin J wctsn nariasj eat lUncn 






use Lit ruuiTi > n dp 


1:00 - 


3: 30 ?M 


nap time - varies by individual needs 


3:30 




snack; use bathroom 


3:30 - 


4:45 PM 


playtime 


4:45 




dinner 


5:15 




use bathroom; change clothes; wash faces 


6:00 




"Goodbye - see you tomorrow" 



SmPU STAFF SCHEDULE { TODDLERS ) 

8:00 - 8:30 AM help children change clothes; use bathroom and change diapers 

8:30 - 9; 15 AM wash hands; serve breakfast; sit and talk with children; 
supervise breakfast; clean table, sweep floor 

9:15 - 10; 15 AM indoor free play, individualized instruction 

10:15 - 11:30 AM use bathroom; outdoor play or large motor activity 

11:30 - 12:30 PM use bathroom; serve lunch; wash hands; sit with children, 

supervise lunch 

12:39 - 12:45 PM wash table; put out cots; use bathroom, change all diapers 

12:45 - 3:00 PM watch children; clean room; staff breaks, staff meeting, planning 

time; write notes to send home 

3:00 " 4:45 PM use bathroom, change diapers; serve snack, sit and talk with 
children, encourage feeding skills; play with children; carry 
out lesson plans; change clothes; supervise swimming 

4:45 - 5:30 PM use bathroom, supervise hand washing; serve dinner, sit with 
children, supervise dinner; change clothes; clean table 

5:30 - 6:00 PM organize what needs to go home; play with children; clean room; 
put children on bus 
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SAMPLE DAILY SCHEDULE ( AGES 3-5) 

8:00 - 9:00 AM arrive on bus; eat breakfast, brush teeth 

9:00 - 10:00 AM free pi , individualized instruction 

10:00 - 10:15 AM clean up 

10:15 - 11:30 AM outdoor play 

11: 30 - 11:45 AM story time 

11:45 - 12:30 PM wash hands; eat lunch; brush teeth, use bathroom 

12:30 - 2:30 PN nap time 

2:30 - 3:30 PM snack; outdoor play, swinging 

3:30 - 4:30 PM specials, gym, art or music 

4:45 dinner 

5:30 get ready to go home 

6:00 **Goodbye - see you tomorrow** 

SAMPLE STAFF SCHEDULE (AGES 3-5 ) 

before 8:00 AM set up classroon, mix paints, put special activities on the 

tables, etc; make breakfast; review plans for the d^ 

8:00 - 9:00 AM meet children at bus; set up breakfast; supervise brushing of 
teeth, sit and talk with children as they eat; clean off 
tables, take dishes back to kitchen 

9:00 - 10:00 AM carry out teacher-directed activities; observe and record 
children's play behavior, interact with children; involve 
children in unplanned activities, supervise play 

10:00 - 10:15 AM involve children and help them clean up 

10:15 * 11:30 AM interact v/ith children; carry out teacher-directed activities 

(minimum time and small groups); supervise play 

11:30 - 11:45 AM read story; set up lunch, join group when finished; help some 

children wash hands; sing or play games with others 

11:45 sit down to lunch - everyone eats with children; talk with them, 

supervise meal time; organize brushing of teeth; organize using 
the bathroom; set up cots and room for nap time 
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12:30 sit with nappers, rub backs {or whatever helps them sleep); 

work on planning^ paperwork, teacher-made materials^ bulletin 
boards; teacher breaks; supervise children who are awake; 
staff meetings 

2:39 set up snack, clean up; dress children if necessary; watch 

children who are awake; same as outdoor play duties 

3:30 - 4:30 PM staff break; good ooportunity to check library materials, 
read idea books 

4:30 pick up children; set up dinner (some days they would get out 

at 4:00 PM; we would show movies, pl^y group games or sing) 

4:45 same as lunch 

5:30 get children together; use bathroom; hand out papers, pin on 

notes 

6:00 see children to bus, bid farev/ell; when bus leaves return to 

room to check its organization, put finishing touches on 
cleanup of room 
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APPENDIX E 4 



UPDATED 
SZAr?r PATERN 



■ 


( ■ — 

CENIZEl DIRECIDR 









EducatrLrjcal Director 
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Cant 
Team Leader 



Toddler 
Team Leader 



Three Year Old 



intanC Team 

Max.group si2e:8 
Ratio 1:4 



TEAM 1 

1-4 Team Leader 
(CGIII-K) 

5-8+1 Assistant 



TEAM 2 

9-12 Assistant 
13-16 Assistant 



leam Leader 



ioddier lean 

Max, grp,si2e:8 
Ratio 1:4 



TEAM 1 

1-4 Team Leader 
(OGV-K) 

5-8+1 Assistant 



TEAM 2 

9-12 Assistant 
13-16 Assistant 



Ihree Year Team 

Max,g;rp,si2e:15 
Ratio 1:5 



TEAM 1 

I- 5 Team Leader 

(OGV-IX) 

6-10+ Assistant 

II- 15 + Assistant 



TEAM 2 

16-20 Assistant 
21-25 Assistant 
26-30 Assistant 



Preschool 
Team Lead^ 



i^eschooi Tr 



Max,grp,si2? 
Ratio 1:7 



TEAM 1 

1-7 Team LeaJ 
(CGV-IX)l 

8-14+ Assist 

15-20 + Assi^ 



1EAM 2. 

21-27 Assis 
28-34 Assis 
35-40 Assists 



Developed by: New York State nepart^ent of Apiculture and Markets 
New York State Migrant Child Ca<*^ urogram 
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UPDATED 

II A. POSITIOs^S TO BE Fni.Kn : 

1. CSKERAL ORGAiffZAIIO^ 0? TrS CgTIER : Each t^JCCP Center shall 
etnpioy start in accordance vxoi che following organization 
chart: 



I 

mmnom. 

COCRDINATaa 



CASEGIVER 



2. gEAFFINX; PAnERN— C^GT^a IZAMS : 

A. There shall be one Caregi-J^r Team for each of the following 
age levels: Infant (6 vseks-lS months). Toddler (18 conths- 

. 3 years), 3 year olds, Preschool (^^-5 years). 

tiOIE: In small centers, age-group conibinations tnay be used, 
i.e. infant- toddler (6 wssks-3 years), preschool (3-5 years). 

B. There shall be a Teaa Leader for each team. A Tesa Leader 
shall be a stafi: irenber 'who has attained at least Che 
qualifications of Caregiver III for infants or Caregiver V 
for toddlers and older. The Team Leader must be at least 
2l years of age. 

C. Each Team Leader shall be, in effect, the first statf nsrijer 
on each tean. That person will ^be responsible for the 
general leadership and supervision o£ subsequent groups and 
caregivers in the teaa. 

D. Each Team Leader will work under the general supervision of 
the Educational Coordinator. • ■ 

E. Subse<juent Caregivers shall be employed for each Caregiver 
Team in accordance with Che Faxinun group size and adult- 
to-child ratio outlined on the staffing pattern chare (II A-2). 



Developed by: New York State Department of Agriculture and Markets 
New York State Migrant Child Care Program 
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APPENDIX F 1 



PROJECT CHILD 
Sta^? University College 
Geneseo, New York 



CHECKLIST FOR INFANTS 



For 6^ Months and Younger : 

Personal-Social 

smiles spontaneously 



Fi ne Motor 

grasps rattle 

regards raisin 

reaches for object 

follows 180^ 

hands together 

Language 

laughs 

squeals 



Gross Motor 



For 6_ Months and 01 der : 

Personal-Social 

plays pat-a-cake 

feeds self crackers 

resists toy pull 

plays peek-a-boo 

works for toy out of reach 

Fi ne Motor 

sits, looks for yarn 

sits, takes cube 

rakes raisin - attains 
passes cube hand to hand 



Language 

says Ddda or Mama 

turns to voice 

imitates speech sounds 

Gross Motor 



bears some weight on legs sits without support 

pull to sit " no head lag ^ stands holding on _ 

on stomach chest up - arm support pulls self to stand 

sits * head steady gets to sitting ^ 

rolls over 



KEY 

X - can do 
- can't do 



ERLC 



51 



PROJECT CHILD 
State University College 
Geneseo, Mew York 



APPENDIX F 2 



Assessment for Ages 2-3 
Ume Age: Da te : 



^ersonal-Social : 



takes turns 

jhares " 

Jlays interactive games 

seeks independent activities 

recognizes acceptable social behavior 

solves problems 

:nes easily 

iware of physical environment 

distinguishes teacher froni mother or other adults 

clashes and dries hands 

toilet trained 



rine Motor Skills: 



eats with spoon 

p)ays with puzzles and shape-sorters 

uses crayons for coloring 

paints with brush 

finger-paints 

puts on socks and shoes 

buttons & buckles 

snaps and zippers 

can throw away paper dish and cup after meals 



Gross Motor Skills; 



walks v/ell 

walks backwards 

runs 

j umps 

climbs stairs 

climbs play equipment 

plays ball 

rides tricycle ^ 

uses playground equipment independently 



Language * Speaking 

can identify some body parts 

can identify common objects 

mekes self understood verbally 

speaks in sentences 

can converse wUh peers 

can converse with teacher 

sings songs or nursery rhymes^ 



ERLC 
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Assessment for Ages 2-3 (cont'd) 



Understanding: 

responds to name^^ ^ 

responds to simple directions^ 

responds to relatively complex directions, 
responds to teacher's conversation 



Comments: 
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APPENDIX F 3 



ASSESSMENT 
of 

GENEfy\L KNOWLEDGE and SKTLLS 
(AGES 3 - 4) 



KEY STUDENT'S NAME_ 

M=Mastered STUDENT'S AGE 



NP=Needs Practice ASSESSMENT DATE 



Developed By: Connie Lynch 
Project CHILD 
Child Development Center 

70 



Directions for Administering the Assessment of General Knowledge and Skills 



During the first few v;eeks after a child enters a program, the Assessment 
of General Knowledge and Skills should be administered^ The purpose of Admin- 
istering it is to help the child care givers evaluate each child's strengths 
and needs and develop individualized plans based on these findings. 

Before administering the assessment, the tester needs to examine the 
assessment form to determine what materials are needed. The assessment can 
be administered a section at a time or in a way most comfortable for child 
and tester* 

If the child has mastered the skill, check "M". If the child is 
successful only part of the time, check **NP", Do not make any checks if she/he 
has not begun to master the skill* 

Periodically, the assessment should be re-administered either in part 
or in whole* New skills that are mastered are checked off and dated. 



PHYSICAL/PSYCHOHOTOR ASSESSMENT 



LARGE MOTOR 





M 


NP 


Date 

Mac 


K Ascends stairs, alternating feet 








2. Descends stairs, alternatinq feet 








3. Hops on one foot 








4- Balances on one foot 








5. Gallops 








6. Climbs a ladder well 








7. Maintains balance when running >stops_^ and turns corner easily 








8- Walks heel-tO'toe(without assistance) 

c * 1 run two f u o 

b. backwards 








9. Rides a tricycle 








10. Throws a beanbaq 








n . Catches a beanbaq 








12. Throws a ball 








13. Catches a ball with arms ^e^d together in front of body 








cktAi 1 Mnxno 
^lALL MUIUK 

1- Pulls on clothing 








2. Feeds self with fork and spoon 








3- Manipulates a crayon with fingers rather than fist 








4. Manipulates a pencil with finders rather than fist 








5. Hakes random cuts with scissors 








6- Cuts on a line by four years 








7. Manipulates pegs and pegboard 








8- Strings beads 








9- Zipoers 
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COGNITIVE ASSESSMENT 



LANGUAGE/ INTELLECTUAL 




M 


NP 


D 

Mas 


K Knows his ful] name 








2. Knows his aqe 








3* Knows members of family 








4* Can identify: 

a* neac 
b. arms 
c - 1 eg s 
d . eyes 
e* nose 
f* mouth 
9* ears 
h- hands 
J * teet 
k* others 








3* NHUWIS TUnC#I,10nS U» mU!Sl, UUUy paT Lb \0 QUl IUJ 
















/ ♦ ^ses comp i ete sentences 








o* LOTmuni cates loeas crearfy 








9* Participates in singing songs and singing ganes; recognizes 
melodies 








10* Understands and follows oral directions 








IK Performs 2 to 3 simple directions in sequence 









12* Uses consonants: m>w,h,p,q>r>b 








13* Recognizes: 

b- blue 
c- yellow 
d* green 
e- orange 
f- purple 
g* pink 
h- black 
i* brown 
white 








14. Classifies in one way (coior) 
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LANGUAGE/INTELLECTUAL (Con*t) 




M 


NP 


Date ' 
Mastered 


15. Classifies in two uays (color> shape) 








16, Classifies in more than tv/o ways (color> shape> size) 








17> Identifies biq and little 








18. Understands concept of fir$t/la$t 








19. Understands concept next/aqain 








20. Understands concept of heavy/light 









SOCIAL/EMOTIONAL 

1. Cooperates with adults 








2. Washes hands 








3. Blows nose 








4. Takes care of bathroom need.; 








5. Plays interactive games 








6. Sings and imitates songs 








7. Shares Playthings 








8. Understands takinq turns 
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ASSESSHEMT 
of 

GENERAL KNaiLEDGE and SKILLS 
(AGES 4 - 5) 



KEY 

M= Haste red 
NP=Needs Practice 



STUDENT'S NAME 
STUDENT'S AGE_ 
ASSESSMENT DATE 



Developed by: Connie Lynch 
Project CHILD 
Child Development Center 



Directions for Administering the Assessment of General Knowledge and Skills 



During the first few v/eeks after a child enters a program, the Assessment 
of General Knowledge and Skills should be administered. The purpose of 
ad::iinTstering it is to help the child care givers evaluate each child's 
cti^engths and needs and develop individualized plans based on these findings. 

Before administering the assessment, the tester needs to examine the 
assessment form to determine what materials are needed. The assessment can 
be administered a section at a time or in a way most comfortable for child 
and tester. 

If the child has mastered the skill, check "H", If the child is 
successful only part of the time> check "NP", Do not make any checks if 
she/he has not begun to master the skill. 

Periodically, the assessment should be re-administered either in part 
or in whole. Mew skills that are mastered are checked off and dated. 
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COGNITIVE ASSESSr;ENT 

LANGUAGE/INTELLECTUAL 




M 


NP 


n 
U 

Mas 


1* Puts three or more objects in order of size 








2* Reproduces a sequence of colors 








3, Reproduces a sequence of shapes 








4, Reproduces a sequence of sizes 








5- Understands concept of front/back 








6- Understands concept of long/short 








7. Understands concept of inside/outside 








8- Understands concept of around 








9- Understands concept of near/far 








10* Understands concept of many/some 








Ik Understands concept of over/under 








12, Understands concept of in front of/behind 








13, Understands concept of beside 








14. Understands concept of less than 








15, Recognises: 
a* circle 

b, square 

c, triangle 
d- rectangle 

e, oval 

f, star 

g, dianiond 
h- crescent 








IC, Ccn copy: 

a. circle 

b. cross 

c. scjuare 
d* diamond 
e, crescent 








17, Cein count to: 
a- five 

b. ten 

c, twenty 








13. Recognises printed first name 








O 19, Prints first name 











LANGUAGE/IHTELLECTUAL (con't) 





H 


NP 


Ha 


20. Says all vowels sounds clearly 








21- Says most major consonant^s {t,d»n,k,nq,y>f) 








22. Can follow and carry out in sequence 3-4 smple directions 








1- Descends ladder well 








2. Maintains balance in jumping 








3. Maintains balance on a balance beam (without assistance) 








4. Skips 








5. Catches bounced ball 








6. Bounces bal 1 






7. Alms and throws well 








8- Swings 








9. Somersaults 








Small Motor 
1- Laces 









2* Ties 









3- Buttons 








4- Snaps 








5. Buckles 




— 




6* Copies square 








7. Copies letters 








8. Copies letters 








9. Draws six-part person 
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PROJECT CHILD 
State University College 
Geneseo, New York 



CHILD DEVELOPMENT CENTE R 
Infant Stimulation Checklist 



APPENDIX G 1 



NAME; 



i 



BIRThDATE: 
DATE: 



I 



Gross Motor 



i 

_5 

i 



lifts head from mattress 



2, rolls from side to side 



38. transfers object frop hand 
to hand 



1A 



lifts head and chest 



39. holds bottle 



holds head steady while sitting 



holds two ohi'prt^ 



5. makes swimming motion 



41. feeds self-finger foods 



bears weight when pulled to standing 



42. feeds self-with spoon 



rolls from stomach to back 



43. uses one hand independently. 



8. rolls from bactc to stomach 



44. puts object in a container 



J9r 



scoots backward or forward 



creeps (abdomen on floor) 



sits alone 



45. picks up object with 
pincer grasp 



goes from sitting to crawling 



46, 



stacks blocks or rings 



holds cup and drTnks from it 



goes from crawiing to sitting 



pulls self to standing 



'W. makes horizontal stroke with 
crayon 



crawls 



walk" with help 



49. managescup and spoon 



stands alone 



climbs up and down step ladder 



50. throws objecTs 



51. makes vertical stroke with 
crayon 



?T7 



walks alone 



walks backwards 



52. makes circular stroke with 
crayon 



runs 



bends over, then returns to standing 

n : = C ■ P ■ w 



53. helps dress & undress self 



22. 

E 

■4. 



f 



f 



7^ 
-28. 



1^ 



climbs into adult size chair 
seats self in child size chair 



Perceptual - Cognitive 



25. walks up stairs holding rail 



walks down stairs with help 



squats then stands up 



jumps off step 



runs well^ seldom falls 



walks UP and down stairs alone 



54. follows visually moving 
obj ect 



55. imitates simple behavior 



56. recognizes bottle 



57. actively searches for 
hidden object 



niQQen oojecL 

responds to familiar words 
indicates picture in book 
when asked 



jumps off stairs with both feet 



58. 



32. hops on one foot 

11 ^3, climbs out of crib 

Tine Motor - Manipulative 



59. 



60. plays ball with annthpr 



61. retrieves toy with stick 
when out of reach 



bats at objects 



35. qraspg object placed in hand 



62. follows one direction 

(e.g. *'qet the ball") 



f 



6* watches or plays with hands or feet 



reaches for and grasps object at 
midline or nearby 



63- follows two directions 

(e.g. "get the ball & 
put it here'*) 



64. indicates parts of body 



0 



La ny Way c 

S3. t.uos ana oaooies 


</» 

>- 


O 








□ / * vuL a 1 1 J 1 n rcb jjuribc tu 
Out cyivci ^ vuit^c 






. 1 ^ b pUud^ 1.0 UVI n natfJc 












70* says a word-other than mama, dada 






71. uses words to indtcate wants 






72* uses about a dozen words 






/hj. uses uWO woro sentent.es 






74* uses three word sentences 






/D^ uses rour word sentences 






Soci al 

/o* eye to eve coni^ac^ witn careyiver 






//♦ recognizes race ot iiiost torij nar 
careqiver and smiles 







/o* deTimte social srniie 






79* niakes social contact by sRiilino 
or vocal izirig 






oU» taUCinS 


_ , 


1 


81* shows interest In other babies 


- 




82* reacts differently to familiar 
and stranqe oeoDle 






83* initiates games with people 






84. indicates the need for help 






85. interacts with peers in qames 
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PROJECT CHILD 
State University College 
Geneseo, New York 



APPENDIX 6 2 



Name: 
Meight: 



CHILD DEVELOPMENT CEIITER 
Infant Stimulation Guidelines/Checklist 



Length: 



Age: 
Dates 



Nonth: 
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PROJECT r^iLD 
State University College 
Geneseo> New York 



CHILD DEVELOPMENT CENTER 
Infant Stimulation Guidelines/Checklist 

Name; Datr; 



Stimulate Seeing 

Let child finger feed self. Should now be able to 
do a pretty good job by using thumb directly opposite 
forefinger* 



Stimulate Hearin9 

Play a record or radio for child. May or w^'ll bounce 
in rhythm to the music* 



Stimulate Feeling 

When outdoors* let child feel sand> grass^ tree bark> 
leaves or anything else child shows interest in* 



Stimulate Generally 

Take child outdoors for carriage rides and short walks* 
fel f-Awareness 

Teach child to point to nose while looking in the mirror. 
Name also the eyes and mouth. 

Imitation and Speech 

Initate child's sounds and have child repoat them back* 



Key: ^ ' (Response 

N - ViO Response 
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PROJECT CHILD 
Geneseo^ New York 



Unit Afternoon lessons - Self-COnceP t 

3 - 4 yf ar olds 
Teacher c Lvnch 



Weeds 

The students need 
activities aimed 
at developing and 
reinforcing posi- 
tive attitudes 
toward themselves 
and their impor- 
tance as individu 
als. 

The students need 
to learn colors 

The students need 
activities to en 
hance their sens 
ory experiences. 



Objectives 



At the end of this lesson 
the child will be able to: 

h identify, by pointing, 
hi s handprints , wi th 
his name on the paper 
and his footprints, 

2. identify, by pointing, 
the red and blue hand 
prints* 



PLANNIKO ^OR INSTRUCTION 
(SAMPLE) 



ou-.^ct Matter 
(Resource Materials) 



P^^^' 7/6/7fi- 



Learning Experiences 



1. white construction paper 

(small sheets) 

2. red and blue paint 

3* long sheet of white 
paper 

4. bas^n of water and towel 
for cleaning feet 



K Each child will make hand- 
prints on small paper, 
using red paint for one 
hand and blue paint for 
the other hand* 

2. Teacher will print each 
child's name on his paper 

3. Each child will choose his 
favorite color, to maka 
footprints on long sheet 
of paper. 

4. Teacher will print child's 
-lame n^iXt to one of his 
footp/ints on large s'leet 
of paper. 



Evaluation 



Identi fication , by 
pointing, of finish- 
ed pictures. 



S4 
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. . !^CT CHILI) 
State University College 
Gencsoo, New York 



Uni t Colors 3-4 vpar olds 

Te ach e r Hfilpn Lvnch 



Needs 



Objectives 



PLANNING FOR INSTRUCTION 
(SMPLE) 



Subject Matter 
(Resource Material s) 



Date: 



7/1 ;> R ic; /7fi 



Learning Experiences 



Evaluation 



'he children 
Kelly* Ellis, 
vdafTij Kelvin) need 
,0 di stinguish 
pecific color^ 
TOfn a group of 
-olors, 

he children 
Ellis, Adam, 
;elvin> Kelly) 
reed to learn the 
:olor blue. 



X 

o 



The children will be able 
to match beads of the 
same color. 



The children v;ill be 
able to pick the blue 
objects out of a tray 
of objects when the 
lesson is completed. 



ERIC 



Colored wooden beads 



1 . Blue circles 

2. Pegboard and pegs 

3. "Cross tne Brook*' 
game 

4. Tray of objects 
(mostly blue) 

5. Paper, blue crayons 



The children will be asked 
to put all the beads of the 
same color ^n a group 



The teacher v/ill give each 
child a blue circle* tell- 
ing them th^^ color of the 
circle. 

The children will point 
out various iteriis in the 
room which are blue 
Each child will help fill 
a blue pegboard full of 
blue pegs. 

The children will "Cross 
the Brook'* stepping only 
on the blue stones 
The children will pick out 
only the blue itens on a 
tray full of objects 
(jiven a blue crayon, the 
children will each draw a 
picture of something blue 



Hatching beads of th 
sm^ color 



Picking out the blu' 
objects 



PROJECT CHll D 
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APPENDIX H 3 



CHILD DEVELOPHEffT CENTER 
Infant Stimulation Plans 



Nane: 



Date: ^"^^ ^0, 1979 



Fine Motor Activity 

Let child turn switches on and off. 
Let child turn faucet on and off. 
Encourage child to use activity box. 



Gross Motor Activity 

Encourage child to pile large blocks* 
Encourage the child to walk, run, stoop and 
climb outdoors. 



Self Awareness 

In front of a mirror, encourage child to ooint to 
his body parts as they are naned and pointed out. 



Time 

Use the words 'before 'and 'after 'when talking with him. 
Use the expression "time for . * when talking 
with him. 



Problem Solving 

Hide a toy under a cloth and see if he looks for it. 
Language 

Encourage child to point co objects and pic^iures of 
objects as you nane them. 

Encourage cnild to point to and name people and things 



R 


R 


R 


R 
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R 


R 


R 




• k 
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*key: R - Response 

N - fio Response 
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Corrot sticks again! 



I 



Developed by: NmYocksttw 

APPLICATION FOR DAY CARE SERVICES 



BEST COPY AVAILABLE 







?fl^Dt Addn» (No.. St.. CItr) [Phon« Ho. 

1 1 




PtT^n To B* KotJtl«cl In Emvttncr 




FhijM No. 



i 

f 

PJRnul 



ant Stilus: 



Rctctdcd 



Employinent SUtus: 



(l> 


Hocat &A» St«t« AddnM 


Oat* &iUt^ K.V.$. 


(2) 


School Dlitdct of R««d*nM 




(3) 


Pt«vtou* £mi>|ortr 





Mother 



Employed 



Employer 



Typ« Employment _ 
|] Seeking Emptoyntcnt Cup to 60 da/t) 



1 

rf 



;Uncmp1oyeii 

{ 

.UncmptoycdDue to 
lUncMor Incapacity 



D^iCribe 



Father 



Q Employed Employer 



Type orEmployment_ 
Q Seeking Employment Cup ro 60 days) 
Q] Pujfutng Voc. Goils Institution 
D Ab^nror Deceased 
Q Unemployed 

Q Unemployed Due to Describe 

lUnessor Incapacity 



Itcint Income Dtlz^ 



Toeom^ 



iUaI Combined f unllr 



So. Mem&enln FAznUy 



Doe* AppUctol Receive <Cheek Appr^pmtejy): Q ADC D MA Q HR Q SSI 



bUotnt riequesting Services For: (ExpUin on re^ci^ if med. cotumn checked) 



f Name or Child 


Med 


Date of Birth 


Sex 


Soc. Security No* 


Date Enrered 


MSRTS. No 
















1 




























1 















j#ucantcertifica"-[On and AUTHORIZATJON 

lUca^v ihn 'he mfonnitio n on thufonn h tnieand that my child haj ny consent to pai- 
tjcipareir* »he New York State M infant Child CireProsxam, Including Held trips* 

1^0 afrirm that my thUdhasmv pcrmujion to pa/ticipate tn Migfint Education Programs 
cHducted w ^he center ind that the mtgiint student record system * his been expJaine^l ind 
tMidrrttood by me. J know thar my child's record wtll be made available for me to see and 
ybtiin ^i I sodcsiiev t undersund* further^ that thu record wtW be transferred to othei schools 
/cen'eri where my chUd intends to emoU. 

llddttion , I luthoriie my child to receive medical and/or surgical treatment in ca« oC 
c^^i^ ard»o receive Health and denUl services offered by the Pro-am. Ulsogive 
ni> f>r? mission for the Program lo obtaiii complete medtrat/dental uifofmatinn on ^n^ whild 
^TQm a Health ptovtdet, and/or to release uich Enformation to a health provide^ upon request 

ttgrant Student Record Trtn^Ter System 
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AppUeitnt^i SIfnatu/* 



Daw 



FOR CENTER DIRECTOR'S USE ONLY: 

[ certify that the above inrotmation was obtained ffom a parent, 
and that tt incorrect to the best ot my knowledge. Based upon 
thif uiforiTiation and apptjcable )roj[ram guidelines. I have 
apt loved thu applicatjon and have enrolled the i^hiiCsiii^f m 
cetitei 



Signature 
Da*e 



FORHOV ■ ONLY; 



Food Picgram Status 



DO 



DEFINITIONS AND PRfORITlES OF 5gGRAT0RY CHILDREN ^ 
AS APPUED TO P L, 8M50 AND PX. 90^247 ■ 

A INTERSTATE \ 

A cKJd who has moved with 3 parent or guardian within the past year acrosj state boundaries in order that 2 parent/guardjan or ^ 
member of his immediate family might secure temporary or seasonal employment in agricultuie/ftsfimg or in related food processmg 
activities. 

Status 1 = interstate agriculture 
Status 2= Interstate fishing 

B INSTRA5iTATE 

child who has moved with a parent or guardian within the past year ;;crosj school dtstrict boundaries within a state in order that a 
^-^'tnt/guardjan or member of hjs immedjate f::mdy might secare temporary or seasonal employment in agriculture/fishing C( in 
v'lated food processing activities. 

Status 2 ~ Intrastate agriculture 
Status 5= Intrastate fishing 

C. f ORMERLY MIGRATORY {F!V£-YEAR MIGRANTS) 

- A cf'ild who has been an interstate migrant as defined above but who along with his parent or guardian has ceased to migrate within 
the last five years and now resides in an area m which a prograni for migratory children is to be provided 

Status 3 = Formerly agriculture 
Status 6 ~ Formerly fishing 

D. RELATED AGRICULTURAL ACTIVITIES 

- Fofm activities related to field crops such as alfalfa, broomcorn, flax, hops, peanuts and sugar beets. 

* Orchard activities related to fruit and nut trees and vines including sorting anU picking. 

- Faim activities related to the production ofveg^t^bles including sorting, freezing and canning. 

-arm activities engaged ir the production of milk and other dairy products not including commercial dairies not located on 
a farm. 

- Farm activities related to the production of poultry and poultry products located on the farm. 

- Farn or ranch activ.:«es rebted to the production of livestock and livestock produ :ts located on the farm. 
F^rm activities related to horti^iltu al crops sach as bulbs, flowers, plants, shrubbery, trees, herbs, mushrooms, seeds and sod crops. 

- Fishery activities. 
NOTEUGIBLE: 

' Forestry 

* Racetrack-related activities 
Cnttul Mcdlcml Probtcmsand In. ^ tctionr (IndiOkte Name of Child) 
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M3RYS T»nnlnal Enrollmflfft Foro £w MgW fitudentg 

IHmTANTs flcanc check fllcK for blue MRXS fomi. If EViiiUbie, add only ncw^ en., 
top copy to terminal*. Thl^j vhlte fonc to be uaed for KEW 5TUI)E.NT3 Ol^LY'* 




Eorolllns School Kmae^ 
Enrolling Dat e 
Last HaiM 



State University College - Geneseo 



Fir ot NaiDc 



Middle Initial 



Parents: 

rather 



Hothcr_ 
Guarclian^ 



Birthplace^ 
Hoa>c Base ' 



City 



City 



Current Addrefia io lt.T.8._ 
COmBTE AHD SKID XOr 



Mr»t Rita lova 
Tcrroinal Operator 
Orleans*«Riaj{£r£ BOCES 
. Suit Horkei Road 
. Mcdinup Hot? York 1^*103 



<H or P) 



Birthdate 



Verification 



(B. Cert, DocUff Othcr^ ^^^^) 



Age 



lllgronc Statue 



Couitty 



County 



(I « Intercta 

2 ^ Intracta 

3 o Resettle 



State 



SCAte 



O 
X 



rj- CO 
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Meme or Child Cat Center_ 

Checklist corpleted by 

Date 



APPENDIX K 1 

Group; Infant 
Toddler 



New York State Migrant Child Care Program 
CHECKLIST FOR (JJALTTY INFANI/TODDLER DAY CARE 



For each itan, place a checknaik under che '^es^' colunn for items always or 
us'jally dencnstrated or a checknark under the **No'' colurtn for items not 
decnonstrated or needing substaitial iinprovenent* 



Yes 

I* PHYSICAL SETTING 

1* Is there adequate space for caring for the nurrher of 

infants or toddlers in the program? 

2* Is the phyi;ical space divided into areas so that the 

program can be carried cut stroodily? 

3. Is the physical space; clean? ^ 

attractive? 

condicive to children 
exploring people and 

inanimate objects? 

4* Is there encu^ equipcr^ent for the nuxier of infants 
or toddlers served? 



5* Do caregivers arrange and use space and equipment to 
provide learning experiences that encourage the 
development of; 

self-a^'areness? 
socialization? 
language skills? 
fine TDOtor skills? 
gross imtor skills? 

6. Are there safe, interesting play rraterials that 
children have access to? 
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11. CAREGIVER roNCTlCNKG 

1* Have caregivers set: up a flexible schedule for their work? 

2- Does each caregiver assLine primary respcnsibilicy for 
several children? 

3. Are caregivers knowledgeable about the children they 
care for - do they know each child*s age, schedule, 
likes and dislikes, skills? 

4. Do caregivers share responsiblicy for children 
at tiiues so that children learn to know and 
trust other caregiviers in the group? 

5* Do caregivers have a system for recording and exchanging 
infonnacion about the children? 

6* Are caregivers involved in an ongoing training program - 
is there a system for pro^^ding tir^s and occasions for . 
reading, discussions, etc."? 

7. Dc caregivers have some kncwledge of the nonnal course 
of develcpTDent - that is, what wost infants and/or 
toddlers are like at various ages? 

8. Do cared-vers carry out routines w-th appropriate 
ccncem^or; the child^s health? 

safety? 
efficiency? 

Making each experience pleasurable for 
the child? 

9- Do caregivers cry to insure chat chiidren are spending 
TDOSC of their tme in pleasurable learning experiences 
appropriate for the child*s developinental level? 

10. Do caregivers calk to the children? 

IL Do caregivers listen to the ':hildren? 

12. Do caregivers appreciate and respond sensitively to 
individual children *s needs for personal attention and 
social interaction? 

13* Does the staff feel free to discuss their problems 
and frustrations? 

14. Do caregivers consult parents whenever possible 
about child's needs - toileting, sleeping, food, 
"security toys?'* 

15- Do caregivers keep parents infomed about the child's 
activities and progress? 

16. Do caregivers provide experiences, materials, etc. 
that reflect the cultural backgrounds oi the 
children? 

17- Are menus and feeding practices approved by a physician 
or nutritionist? 
O 74 Or 
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CAREGIVER ramONKG, Cont'd: 



18* Does tlie feeding progran include; 

opportunities for socializaticn? 
consideration of cultural patterns? 
development of self-feeding skill? 

19. Is each child's physical x^ell-being regularly naiitored 
by a professional nurse? 

20. Do caregivers and nurse; exchange infonnation? 

]^lan prograins to cieet 
individual needs? 



Ill* DAILY EXPERIBCES FOR INFANTS AND lODDLZSS: 

1* Do infants or toddlers spend tnost of their waking ciire out 
of their cribs? 

2. Are the needs of each child responded to protsptly and 
appropriately; in diapering? 

feeding? 

naptiirfi? 

3. Does each child have his/her own schedule - that is, is 
the program geared to individual children rather than 
to the group? 

4. Does each child have access to play materials appropriate 
for his/her development level? 

5. Are the children given the opportunity to interact wi± 
each other? 

6. Does each child receive sane individual atte?.tion fron 
an adult each day? 

7. Whfin the weather permits^ are children taken oitdoors? 

8* Does each child have his/her ^own crib or cot and a special 
place for his/her own belongings? 

9* Are there opportunities , to exercise energing motor skills? 

10. Are the childr^ encouraged to explore their surroundings? 

11* When a child communicates, is he/she responded to 
quickly and appropriately? 

12. Is a child*s distress responded to quickly and 
appropriately? 



Ill* DAILY EXPERIENCES FOR INFANTS AND TODDLERS, Cont'd Yes 



13* Are children given choices of activities? 

1^^* Is the program set up so that each child gets to kr.a; 
a few special adults? 

15* Is there predictability and consistency in the baby's 
- that is J does the daily routine follow a flexible 
schedule? 

16* Are children>helped to master new skills and given praise 
by caregivers xviien they succeed at scrething? 

17* Are children encouraged to act on the world themselves - 
encouraged to "do" rather than "be done for?" 

18* Are directions to children typically given in positive 
terms? 

19* Does each child have some quiet thoa away from the group? 



Developed by: New York State Department of Agriculture and Markets 
New York State Migrant Child Care Program 
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APPENDIX K 2 

Cencer Age Group; 3 

4 

ChecklisC compleCed by 

5 

Dace 

New York ScaCe Kigrant Child Care Program 
CHECKLIST FOR QUALITY PR^SCKOOL DAY CAK2 

For each item, place a checkmark under the "Yes" column for icems always or usually 

demonstrated or a checkmark under che "Ho^^ column for icems noc demonstrated or needing 
subscancial improvemenc* 

I. PHYSICAL SETTING VES NO 

1* la chere adequate space for the age/developmencal level 
and niunber of children? 



2, Is Che environment: clean? 

accractive? 
safe? 

prepared for che child^s developmencal level? 

3. Is che space divided inco well-defined activity areas? 

4* Are the activity areas organized so chat storage and work/play 
spaces are close Co each ocher? 

5* Can a variety of activicies go on without interfering wich 
each other? 

6* Are there privace areas where a child can ;jork/play alone? 
7* Is chere an appropriace area for accive» noisy play? 

8* Are chere enough materials/e<tuipment Co provide for experiences 

chac encourage: ^ ^ ^ ^ 

self-awareness? 

aocialization? 

language skills? 

'Iraraacr ' play? 

use of art media and music? 

awareness o£ environmenc/science? 

fine motor skills? 

large motor skills? 

cogniclve/mathittecical concepcs? 

9* Are chere macerials for scruccured accivicies as well as open- 
ended activicies? 

10* Are materials placed so chac they are easily available 
Co che children? 
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il* Are materials stored in svch a ;ray to encourage seif-help? 

12* Does each child h^ve a special place to keep belongings? 

13* Does each child have his/her o^^n cot and location for rest? 

Ik* Is the children's work attractively displayed? 

15* Ar« taachar-desl^ed displays appropriate tot 

prograa actlrlties? 
age & interest level of the children? 
cultural hi^'^Kground of the children? 

II. CARSGIYER FUMCTIOMIKG 

1« Are caregivers knowledgeable about the children in their 
group— do they kziow each child's age, likes/dislikes » skills? 

2* Have the cax^vers developed a philosophy that suits the 
facilit/i location* and needs of the population? 

3* Bo caregivers have a systea for recording and exchanging 
infontatlon about the children? 

k^ Db caregivers have some' knowledge of the noistal course of 
child developQent~that iSf what most preschoolers are like - 
at various stages? 

5* Have caregivers set up a flexible routine for their work? 

6* Do caregivers carry out routines with appropriate concern fort 
th« child's developmental level? 
health? 
safety? 
efficiency? 

the child's enjojttent? 

7* Do caregivers encourage the children toi ask q^uestions? 

seek answers? 
talk? 

take responsibility? 

8* Do caregivers* listen to the children? 

answer children's questions? 
respect children's ideas r feelings? 

o . ioo 



9* Do caiegtvers offer: help *fheA needed? 



encouraseaent? 

gtiidance? 

praise? 

comfori? 

accep+atice? 



10* Are careglvera Involved la an on-goLng training pr^jgraia** 
Is there regular opportimlty for reading, discTzssions? 

11« Does the staff feel free to discuss problens, successes^ 
frustxa-tlons? 

12* Do caregivers consult parents i*henever possible about a 
child* s needs? 

13. Do careglirers keep parents inforaied about the child's 
activities and progress? 

1£k. Do caregivers provide experlenceSf materials> displays that 
reflect the cultural badcgrounds of the children? 

15* Are menus and feeding practices approved by a nutritionist? 

16« Does the feeding program Includet 



17. Is each child* 3 physical well-being regularly aonitored by 
a professional nurse? 

18* Do caregivers and nurse 1 exchange inforaatlon? 



18* Have caregivers and nurse agareed on provisions and procedures 
for handling sick children? 



I. Are the children helped to aaster ne>f skiUs? 
3- Are the children praised when they succeed at sonethlng? 



opporturities for socialization? 

consideration of cultural patterns? 

related learnings? 

opportunities for children to take 
responsibility? 



plan programs to meet individual needs? 
provide health education? 



;iT. DAILY EXPERIgMGES ?xm THE CKlUlfiSM i 




Is there a rsasoLable tolince between "strucv -ed and 
**unsteuctured'* activities? 

5* Is there a reascnabie baJlajtee tetveen acilvltles that axe 
sedentary and those that a« more active? 

6* During unstructured time> do aost children move around the 
room freely, choosing materials and activities by thenseives 
as well as with others? 

7i Does the daily routine reoiaia fl^ble to allow for the 
chiXdren^s teopo-that ls» is it unhurried* relaxed? 

8* Within xeaisonahle Halts* are the children encouraged to 
suggeflt ideas for activities, use of space and e^uipaent? 

9* When weather pemits, are the children tafcen outdoors? 

10. Do outdoor activities Include learning e:^erlences as well 
as physical activity? 

11* Are the childrsn encouraged to: seek infoxaatlon? 

* 

^ express their feelings? 
itSBke choices? 
solve problems? 
socialize with others? 

12* Are boys and girls encouraged to use the whole range of *nork/ 
play opportunities without sex-stereotyping? 

13* Boes each child have the opportunity to have soae (^uiet tlae 
away from ,the group? 

1^* Is a child allowed to, complete a •'project*' he/she is absorbed In? 

15* Is a child who •'finishes first" during a group project guided 
toward additional/other options? 

16* Co caregivers set lljilts that are appropriate to the age and 
developmental level of the children? 

17* Are directions given in clear, positive teras? 

18. Within safe lioltSi are children allowed to work out their 
differences before adults intervene? 

19* Is a child's distress responded to quickly and appropriately? 

20* Are caregivers* expectations for children to ^'share** and/or 

"take turns** in keeping with the children's developaental level? 
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